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Utah Augmentative, Alternative, Assistive,
Communication and Technology Teams
Policy and Procedures Manual

The Utah Augmentative, Alternative, Assistive, Communication and
Technology (UAAACT) Teams serve as a resource for assessment and
development of communication and technology systems for students who
are nonspeaking or severely limited in their quality of speech or written
language and who may need adaptations to adequately access
communication. UAAACT Teams have been established for the purpose of
assessing student communication needs and for providing consultation to
IEP teams for ongoing programming. They do not provide direct services or
therapy.

When a student receives an assistive technology assessment from a
UAAACT team, the UAAACT team will provide the IEP team with the
results of the assessment. However, the decision about what assistive
technology devices and services a student requires and how they are
included in the IEP is the responsibility of the IEP team.

U= Utah - a state in the western United States

A= Augmentative - to make greater, enlarge, increase

A= Alternative - two or more possibilities

A= Assistive - to aid or help

C= Communication - exchange of thoughts, messages or information
T= Technology - the application of science

The following policies and procedures define services provided by the
UAAACT teams to students with disabilities aged 3-21 in the State of Utah.



Contents

Policies and Procedures Manual

District Responsibilities and Benefits

Roles and Responsibilities- USOE Representative
Roles and Responsibilities- CCCD Staff

Roles and Responsibilities- UAAACT Leadership Council

Roles and Responsibilities- Team Leader
Roles and Responsibilities- Team Member
Selection and Removal of Members
Student Assessment Procedures

Appendix (Listed in Order)

Definitions of Assistive Technology Devices and Services
Requirement to Consider Assistive Technology for Students in Special

Education
UAAACT Teams and The Districts They Serve
Sample Letter for New UAAACT Members
Utah State Board of Education Travel Policy
UAAACT Team Travel Checklist — In State
UAAACT Team Travel Checklist — Out of State
Travel Reimbursement Worksheet
UAAACT Equipment Policy
Documentation of UAAACT Competencies
UAAACT Transition Policy
UAAACT Equipment and Service for Charter Schools

Forms (Listed in Order)

Assistive Technology Checklist (2 pages)

Assistive Technology Planning Guide
Communication Pre-assessment Form (3 pages)
Computer Pre-assessment Form (2 pages)
Documentation of UAAACT Competencies (2 pages)
Education Pre-assessment Form (3 pages)
Evaluation Report Template

Handwriting Pre-assessment Form (3 pages)

Initial Referral Form (2 pages)

Parent Questionnaire (2 pages)

Permission to Evaluate

Referral Form (3 pages)

Sample Letter New UAAACT Member

Teacher Questionnaire (2 pages)

UAAACT Evaluation Check List (2 pages)
UAAACT Team Equipment Order Form

UAAACT Team Member Report of Hours (2 pages)
UAAACT Team Member Report of Students Served
UAAACT Team Summary Report

UAAACT Team Training Plan

Data Collection Tools (Listed in Order)
Assistive Technology Questionnaire (2 pages)
AT Activity Use Notation

Computer/Device Use Log Instructions
Computer/Device Use Log

Data Collection Duration

Data Collection Rate

Data Collection Time Sample

Data Collection for Goals

Environmental Observation Guide

o

QD
g1 b w N cn.hoooomml—\l—\%
=+

N R R R R
N~ UIwo

O NP WPE

11

15
18
20
22
23
26
27
29
31
32
34
35
36

SBoo~vouhswr




